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Logging Into The Insight Research Portal

You may access the Insight Research Portal from any computer that is connected to the Internet.
The Meeting Detail page will be updated with meeting specific documents one week before the

scheduled IRB meeting. Members will receive an email notification when the meeting specific

documents have been posted. A link to the meeting page will included in the email sent.

To login using the link in the email:
1. Click on the link in the email

2. Enter your Partners user name and Password. Note: If you have forgotten your password or
it has expired go to https://myprofile.partners.org to create a new one.

To login without the link in the email:
1. Go to https://insight.partners.org

2. Enter your Partners user name and Password. Note: If you have forgotten your password or
it has expired go to https://myprofile.partners.org to create a new one.

3. Click on the Meeting Management tab or click the L8210 Mesting Management] pytton,

Welcome, Daniel Cennor 32802013 10:21:08 AM Fund # Lookup Training Lookup LogOut Help Systeminfo. Suppert Help Desk

insight

The ing modules are with your profile:

Meeting Management Admin
= Request Insight Training The meetings management module enables the user to author and publish board meeting  The admin module provides means to manage users outside the Partners IS, LABs, asset
= PHS Research Applications Group | agendas, assign protocol submissions to those board meeting agendas, and author and managers, and Sponsors.
publish the minutes and results of those board meetings online. The meeting management
module is intended for use by elRB/elACUC/elBC users. Insight may contain information that

is confidential and proprietary to the participating study site and/or the study sponsor. Note

Insight Documentation Distribution of confidential and proprietary documents beyond the study site research team

i jth a need to know is prohibited without prior

| ff written approval by Hospital and the third¥garty involved.

= Admin Module go to Meeting Management

Latest News & Updates:

» Insight Overview

= Mesting Management Module

Insight Release Notes
> Insight 2.2.3 Release Notes

» Insight 2.2.4 Release Notes
E 's\gm 2.3.0 Release Notes ~ '_- '\ ', . ’ r P. P r ' r ’
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4. Click on the Meeting Date —to find a Meeting Date not displayed on the screen, enter the
date range that includes the meeting and click the search button.

H2W2013 3:16:57 PM - Fund # Lookup Training Lookup Log Out Help Help Desk

Welcome,

Admin

Humans Meeting Management Purchasing Conflict of Interest

- -
' n 5 I g h t Agreements Effort Reporting

Manage Meetings For upcoming meetings with
published agenda only check open.

If a member of more than one
Institution/Board, select the
Institution/Board select which

’ Show Instructions

Meeting Status | D Scheduled

Open

Research Office; [RB | ¥

Record 1-1of 1| Page 1 of 1

Institution| MGH | ¥ From Date: 2/27/2013 =
["I pecision
Board{ IRB A | ¥ ToDate: 4282013 EER [ closed
| search] [ clear selections
selected Research Office: RB Search for a specific meeting
Selected Meeting Status: Open
Selected Institution: MGH
Selected Board: RB A
Selected From Date: 2/27/2013
Selected To Date: 4282013 Click to go to the Meeting
Record 1-1of 1| Page 10f1 First Page | Previous Page | Next Page | Last Page
Institution | Board | Meeting Date/Time « Meeting Status Location | Submigsions Agenda | Minutes |
| MGH | IRB A | 4/9/2013 5:00:00 PM Open MGH Their Conference Room 101 | 4 m |
First Page | Previous Page | Next Page | Last Page
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ACCESSING MEETING INFORMATION

Once

you are in the Meeting

insight

Show Instructions

AN VSN A N W SNV NSV

Welcome,

Agreements Effort Reporting
Manage Meetings

Submissions Other Business

Manage Meetings »> Meeting Details

Institution: MGH Board: IRE A

Meeting Location: MGH Their Conference Room 101

Humans

. m&%ﬁﬁ\ et N AN N i NAN N TN e T PN A

3/28/2013 1:15:24 PM

Animals Biosafety Meeting Management

Invitees/Guests Agenda Actions

Meeting Date/Time: 4/9/2013 5:00:00 PM

Meeting Chair: Elizabeth L Hohmann, MD

Status: Openl

Record 1 -4 of 4| Page 1 of 1

lNames of Reviewers

Fund # Lookup

Purchasing Conflict of Interest Admin

Training Lookup Log Out Help Help Desk

Meeting Agenda

Fi

l Admin Chair: Sheldon Ratnofsky, Ph.D

rsi

Page | Previous Page | Next Page | L

Record 1 -4 of 4| Page 1 of

documents one by one

AN A A p T A S AN N INAS TN

DOWLOAD MEETING MATERIALS

Click to access protocol I

i

Review Order | Protocol# Bl Title Process \ Reviewer 1 Reviewer 2 Date Received

1 2010P000121 | First & Last Mame | In vive detection of nonmelanoma skin cancers during surgeries R First & Last Name First & Last Name 011152010 ,g/
2 2010P000731 | First & Last Name ;‘riliilr‘:rsus mechanical ventilation for patient transport: effect on intracranial R First & Last Name First & Last Name 0303012010 g
3 2010P001577 | First & Last Mame | Platelet-Rich Plazma Injection for Chronic Refractory Patellar Tendinopathy R First & Last Name First & Last Name 07M52010 ,g/
4 2010P001664 | First & Last Mame Platelet-Rich Plazsma Injection for Acute Medial Collateral Ligament (MCL} Injury R First & Last Name First & Last Name 07/252010 g

ret

Click to download all I—_—é| download meeting materials |

Page | Previous Page | Next Page | Last Page

meeting materials I

Starting from the Meeting Details page
1. Click the [download meeting materials | pytton to download a zip file with all meeting materials.
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REVIEWING SUBMISSION DOCUMENTS INDIVIDUALLY
Starting from the Meeting Details page
1. Click on the Protocol number of the submission you would like to review

2. Under the “‘Submission Documents to be Reviewed’ grid, click on the pdf or Word file icon

to open the document.

Conflict of Interest

- - h
' n 5 I g t Agreements Effort Reporting Humans Animals Biosafety Purchasing

Manage Meetings

Submissions Other Business Invitees/Guests Agenda Actions

Manaae Meetings >> Meeting Details >> Submission Detail
P Show Instructions

Welcome, Elizabeth Hohmann H29/2013 1:2419 PN Fund # Lookup Training Lookup Log Out Help Help Desk

Admin

httpo/www hhs gov/iohrp/humansubje cts/guidance /45cfr46. htm#46.111

\ The IRB needs to make the following determinations:
Eﬁgﬁiﬂ;;;%:ther I * Study meets the criteria for approval — see Criteria for IRB A pproval sheet & see 45CTFR46.111

« Drugs: Clinical Investigation of Investigational New Drug under IND [# 72.103] held by sponsor
Tsumura USA | Inc.

Institution: MGH Board: IRE A Meeting Date/Time: 4/%/2013 5:00:00 PM Meeting Chair: Elizabeth L Hehmann, MD %
Meeting Location: MGH Their Conference Room 101 Status: Open Admin Chair: Sheldon Ratnofsky, Ph.D ..,.%‘;
Select‘ Protocol # Pl Process 1
k3
@ §2010P000121 | First & Lest Name R 1 Primary: First & Lest Name [=] I consuttant
1 Secondary: First & Last Name E Consultant
2010P000T3 First & Last Name IR
2010P001 57T First & Last Name IR -
— Se - __'IProtocoI Documents - | |
L 3] 2010P001664 | First & Last Name R |.® < - R %
y 010P000121_IR.pd |
u Agenda Notes

Version 3.0
Version Date: 3/29/2013




REVIEWING OPTIONS

The majority of documents for a submission should be in single pdf. This pdf will include the
application, detailed protocol, protocol summary and consent form (if applicable), as well as other
study related documents. There will be times when some of these documents may be separate from
the full application but all should be included in the submission record unless otherwise noted by
the Administrative Chair. Below are directions to help you review the submission documents
online.

REVIEWING THE ‘FULL APPLICATION’ ONLINE
Copying Text from a PDF

Copy text and paste into the Reviewer Worksheet or other document to which you can add your
comments/changes/questions in preparation for the IRB meeting. The Review Worksheet is located
in the SharePoint Meeting Panel home page under the ‘Review Documents’ section.

I NI

A A N TN e T T N e
lome Welcome Conrior; Danie]

§4 BWH_Panel A

This Site: BWH_Panel A v
Home ~MGH Panel A MGH_Panel B MGH_Pansl C pBWHuPanelAJ 5\WH Panel B BWH_Pansl C  BWH_Panel D Site
View All Site Content Home = BWH_Panel A
Doc ts .
umen Current Agenda - Review Documents
= 2007_Minutes = -
o Agenda - January 18, 2012 ype  Name
= 2008_Minutes
. ]  Consent_Form_Review_iorksheet. 11,10 Connor,
- 2009_Minutes B Add new link Dol &,
= 2010_Minutes @) Guide to Review.1.12.09 Connor,
Review Proceeding Reminders Daniel G.
i [ Worksheet. 1,12,09 C
eview Workshest, 1, 12.0 onnor,
= Conflicts of Interest 2f7(2011 417 PM 2] ' Daniel
Lists aniel G.
by Connar, Daniel G. add )
= Calendar Please check the azenda for your review assiznments and contact the meeting 9 Add new decument
T administrator if vou have a conflict of interest. .
2 Recycle Bin PHRC Links Download Review Worksheet
o httagd RSl hasdhaak Ios Mesbar Confice Ll Lo L ===

F] et e T T iy u--"‘-;'-.-»w_._,.“_ ereain e
o |"é http:f,fphrc.partners.orngGHfNLlstszge... [_ R T e ;
Y 5 = & 3| COpY S0 you can paste text . = N =
£ E\j =] * Ly I*m into another document. orate / slgn =L
LEL Click to advance to L

the between pages.
# B

-

T B T L

Enter a page number —_—
and click the 'enter' key

HEALTHCARE
B Application
El Attachments

Titl

-
Sponsol
8 protocol Summary Pl NamL. wermmnger, wwins Protoct Type: New Protocol
El schema 001 All documents included in the pdf are Expiration Date: Generated On: :
; bookmarked. Click on the title to be
E Detailed Protocol brought o the document July 28, 2010 October 30, 2008
El consent '
E Grant 001 Role Degree Organization
Research Partners
El Advertisement 001 Coordinator/Manager
Co-Investigator MD MGH
81 Fiyer 001 Principal Investigator ~ MD,Ph.D  MGH > Psychiatry
] Telephone Script 001 Co-Investigator MD, DPHIL MGH = Psychiatry
e Research MGH
E BHI Diaries CoordinatoriManager
. . Co-Investigat Partn
Bl Fluarix Influenza Vaccine Res:;fcsn‘ga o MZHE"S
Information Coordinator/Manager
Regulatory MS MGH > Psychiatry
Coordinator/Manager
Rastegar, Sarah xs?m:t o BA MGH > Neurology
ordinator) nager
e ol A i T AT i o I I R i T A,
- . > b - e Copy text from pdf
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Copying Text from a WORD Document

-'-.\_He Edit View Insert Format Tools Table Window Help Type a question for help ||

DEHRHER TR DRI -0 B IOREFTT 0% - )Gl
‘:'iFlna\ Showing Markup > Show~ | #3 @3 3 ~ k3 | g W v|7,}-\£

(L}jj % | [ H E | insert Word Feld ~ | 52 5] 3% (3| 4 e N RSP g e -

‘}:thorma\ ~ Times New Roman ~12 - B I g\@%é%ﬁgv\;z E"_-;_Fi_i|v‘,!’)vé-
E N R R T R RN R RV T
.

Z keep.

¢

) ‘Why is this research study being done?

fo

We would like to find out if doing 8 weeks of health management training and spending 20
minutes daily listening to a CD will improve how effective the influenza vaccinations (“flu
shots™) are in people aged 50 years and older.

1
~ Influenza (the flu) is a serious disease. It is caused by a virus that spreads from infected persons
to the nose or throat of others. When younger people get the flu, they are usually sick for only a
few days. When older people get the flu, they may get much sicker. The US Food and Drug
Administration (FDA) recommends that all adults aged 50 and older have a flu shot every year as
a way to protect them from the flu. However, the protection given by the flu shot may not be as

Lol ki artaty A0 oMt b h b p i Ll pag e

fm strong in older people as in younger people.

¢

7

¢

E -] .:: [e:] i | bd
?;Qraw' ¢ |Autoshapes~ N\ W [1 O Al dli gl @ d~F-rA-== @ B

00, AHREC 2 s 5 L PO ] T AN e LTI St s B i A 5,

Click and drag to highlight text that you want to copy. Once highlighted, click the button to

copy the text and click the button to paste the text into the Reviewer Worksheet or other
document to which you can add your comments/changes/questions in preparation for the IRB
meeting. The Reviewer Worksheet is located in the SharePoint Meeting Panel home page under the
‘Reviewer Documents’ section.

Version 3.0 7
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REVIEWING TWO DOCUMENTS AT THE SAME TIME

At times it might be helpful to have more than one documents open at a time to refer between the

two. To do this:

Make sure the two documents are open

N

hand side of the keyboard).

Click on the second window.

Noo ko

down menu.

partners.org/MGH

Click and hold the Windows key.
Push the Right arrow key on your keyboard to move the window to the right.
If needed, make the document text smaller or larger by using the plus/minus sign or % pull

Click and hold the Windows - key (the key between the Ctrl and Alt keys on the left

Push the Left arrow key on your keyboard to move the window to the left.

f].wﬁ-mm wmamﬁmnan&,;

& ‘E http://phrc.partners.org/M( V‘ 41| X |

i e

Edit View Insert Format Tools Table Window Help

% 2 3 ) v (- f 75% =
i i Links [1]pemo () Boston B REFEINEY | | .
2 —_ = : Cipalon Marku ~ %) ~ 5} v |~
e [@ http://phre.partners.... ] fir - B - & - [shpage~ & . S 4
all T | = /| Adjust text pEWEWET TR ;
3 ; S - pres 'y
d @B 42 vk & a8 57.9-1? - |size +
& loman 12 - B|IZEEQN-Y~4q
hi . s ’7 = 5
QCQHaborate /S\gn =i = §1|2|3|4;
Yes i '
K - Please read this form carefully. Ittells you important m.formanm;
Will the primary sponsor cover all subject study-related drgs, devices, procedures, fests, and visits? T member of our research team will also talk to you about taking p:
Yes People who agree to take part in research studies are called © subj?
Z throughout this consent form.
Study Details
1. Study Desien . If you have any questions about the research or about this form,
wn this research study is up to you. If you decide to take part in this
rmx“ﬁ Cdm:]‘?“m"; L”ﬁﬂn'f‘i::;mmﬂ “'d?:p;“::ﬁ - this form to show that vou want to take part. We will give voua
not affect what questions you are presented with later in the application Please check all that apply. Z keep.
B Interventional i ‘Why is this research study being done? 4
B Clinical Trial - Therapeutic @
O Drug / Biclogic . \’v'.e would 111«.& to ﬁn.d out if doing 8 \\:Eeks of health managemer
i - minutes daily listening to a CD will improve how effective the
O Medical Device - shots™) are in people aged 50 vears and older.
O Gene Transfer .
~ Influenza (the flu) is a serious disease. It is caused by a virus thatt
Electronic IRB Submission A i
‘Page 20113 N to the nose or throat of others. When younger people get the flu,
few days. When older people get the flu. they may get much sicks
N Administration (FDA) recommends that all adults aged 50 and o
e — - a way to protect them from the flu. However, the protection giv:
P&RTNE‘RS . strong in older pecple as in younger people.

& Behavorial Therapy
O Other

O Clinical Trial - Diagnostic
O Observational / Non-interventional

1 Haalth Bol - Dacici e

o

 Draw~

= @ | >

. | Autoshapes~ . w [ ] (0 <1 o ik 4] ]

%) unknown Zone
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Printing Documents

You can print an entire document or just certain pages.

To print an entire document, click icon to send the document to your printer.

To print certain pages, find the page numbers of the document you want to print.
1. Click the File menu and Print.

Fie | Edt View Insert Format Tools Table @
3 New...
3

5 Open... Ctrl+0
Close

=l save Ctri+s
Save As...
Save as Web Page...

EE

File Search... 4

Permission 4

Versions...

‘Web Page Preview

Page Setup...

[ 3| Print Preview

3 Print... o Chiep
Send To 3

Properties

Exit

2. Under “Print Range’ in the printer dialog box, select the ‘Pages from and to’. Enter the
appropriate page numbers and click the button.

N
Printer
Name: | 425 HP Deskjet 5700 Series v| Efpperlies
Status: iz Find Printer...
Type: HF Deskjet 5700 Series
‘Where: UsBoO1 [] Print ta file

I

Comment: [ Manual duplex
Page range Copies

O All Number of copies: 1

() Current page 4

(@) Pages: || ‘ 1? 1? Collate
Enter page numbers and/or page ranges separated

by commas. For example, 1,3,5-12

Print what: |Ducument v| Zoom

Pages per sheet: 1
Print: |AII pages in range v | =l page

II

L P W ey e W SN RS B

Scale to paper size: | No Scaling

,
OK Cancel
-, e, R it T s -

Version 3.0
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Saving Documents

You may save some or all of the submission documents in preparation for a meeting. To save a
document, click the File menu and Save As...

Fie | Edt View Insert Format Tools Table Winc

(]| New...

5 open... Ctrl+0
Close

|z] Save Ctr+s

| savess..
|4| Save as Web Page...
i

&7

File Search...

Permission r

Versions...

Web Page Preview

Page Setup...

Print Preview

L

Print... Ctr-P

Send To »

Properties

Exit

Members should only save investigator submission documents on a secure password protected
computer. All laptops/netbook/tablet computers, external hard drive, flash/USB drives or other
mobile devices must also be full disk encrypted.

All investigator submission documents must be permanently deleted (empty computer
trash/recycle bin) after every IRB meeting. Contact your panel Chairperson if you think someone
has gained access to any investigator submission documents that you have saved for your meeting
preparation.

As a reminder, distribution of confidential and proprietary documents is prohibited without prior
written approval of the Chairperson of Partners Human Research Committee.

Version 3.0 10
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Using Comment & Mark up Tools in Adobe for PDFs

The Adobe Reader and Adobe Acrobat both allow users to mark up pdfs. Reader allows users to
just highlight text and add sticky notes. Acrobat allow users to add sticky notes/comments,
highlight, cross out text, and add arrows and shapes to pdf documents.

In Reader
To begin:
1. Save the protocol submission document pdf to your computer
2. Open the pdf you want to mark up in Adobe Reader
3. Click the word ‘Comment’ towards the top of the screen to open the Annotation toolbar

@ Application.pdf - Adobe Reader =] ﬁi
File Edit View Window Help * I
,,,,,,, >
D%H\*'.”m\.\'* AEEIE I —>((comment )}
) study- =
|1;J Bookmarks related + | 7 Annotations
costs) (=]
L—\P B- B Electronic IRB Submlssgg(ie;i;aztnganmary 13,2013 © sticky Note
P I Application u M2 Highlight Text
4 I Attachments P — ‘RS
[¥ | ARTNE! v Comments List (0)
Protocol Summa ; -
9 y Conflicts of Interest 8O- B-
EF Schema o s study bes ded i whole by fororofit N i This document has no comments.
c ing fimded or supported in whole or in part by any for-profit entity, such as a pharmaceutic:
Detailed Protocol company or device manufacturer? NOTE: Support includes providing fimds, drug, device, or other
EF Tesources.
Consent Form L @ Yes o No
P Adverti [
Adyertisement NOTE: The Prigeipal Investigator, Si nsible Investigators, Co-Investigators ther,
- ad ‘x\rr—“‘“—— e M’www

4. To add a Sticky Note click the word “sticky note’ and click where on the document you

would like to add it.

= 2 | lz‘ Commel

v Annotations

ienerated On February 13, 2013 =
2of20 %

T2 Highlight Text

o

PA.B:[NERS ¥ Comments List (0)
o

This document has no comments.

v\/ﬁw"\MAiA

in part by any for-profit enfity, such as a pharmaceutical
inchudes providing fimds, drug, device, or other

igators, Co-Investigators ther. }M"j

5. Enter your comments in the sticky notes text box.

dying or using in any significant way a drug or device or other technology th
velopment? NO' [ElSticky Note  1/16/2012 6:51:28 M=l ied and inves
ftware, or other te  dgc5 Options = ent. Product /|
guificant way in¢ Ty e your note in this box then e not the fg
nt part of the stud ypey (tified in the 1
_ drag the sticky note to where you

@ want it to be|

e Principal Inve [nvestigators
[ the study staff v reporting of
pplete andsubm ___ ____~ _ sthe form to

tor by fax 617-424-4199, or scan and email. For confidentiality reasons,
br Disclosure Forms in Insight.

Version 3.0
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6. When done, click the minimize icon to hide the note.

kdving or using in any significant way a drug or device or othér teghnology th
ivelopment? NO' Esticky Note 1/16/2012 6:51:28
ftware, or other te  dgc5 Options Product |
guificant way in¢ Tyh6 your note in this box then ISgt the f
nt part of the stud mihe
_ “drag the sticky note to where you

E] want it to be |

e Principal Inve [nvestigators
[ the study staff v reporting of
pplete and subm:. #the form to

tor by fax 617-424-4199, or scan and email. For confidentiality reasons,
br Disclosure Forms in Insight.

To Highlight Text
1. Click the words highlight text in the Annotations toolbar
2. With the curser click and hold while highlighting the appropriate text

EREEIEIR =

study- B
related “ | v Annotations

costs)

Electronic IRE Submission Generated On February 13, 2013 .
Sticky Mote
Page 2 of 20
( L2 Highlight Text

|

|

PA.RTHERS v Comments List (2)
e b -

3
: : : : : _ @ docs
Is this study being fimded or supported in whole or In part by any for-profit entity, such as a pharmacentical Page 3 4/3/2013 4:46:55 PM

z::pmy or device mamufacturer? NOTE: Support includes providing fimds, drug, device, or other Change this sentence

@ Yes o No T dgcs~
Page 3 4,3/2013 4:456:59 PM

NOTE: The Principal Tnvestigator. ‘:ntn_RJ_lnvlhls Inwsh?tnrs, Cn—[nmtlg;‘lm’s and myntber
membernrfthestud‘yshlfwimmnq)mmblefwtbedmgn, P
MU L complete and sUOMIT [e INVeSHganT LNSCosure & orm. mmugatm' l.mﬂnsm rorms
must be submitted to the appropriate IRB by fax, scan/email or attached in the

submission. Partmers IRE (MGH, BWH, FH, Broad, Shriner's) -fax 617-424-4199, scan/email to
irbpariners.org; NWH IRB -fax to Marsha Thomas Cymerman at 617-243-5927 or scan/email

to meymerman partners.org; McLean IRB -fax 617-855-3743 or scan/email to
irb@melean.harvard.edu.
rofit entity providing support for this study:

Version 3.0
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In Acrobat
To begin:
1. Save the protocol submission documents to your computer
2. Open the PDF you want to mark up in Adobe Acrobat.
3. Click the Comments menu and click Comment & Markup Tools

] Application.pdf - Adobe Acrobat Pro

Fle Edt View Document W&sINENGE Forms Tools Advanced Plug-Ins Window Help

ﬁ Create - @ Combine -~ Add Sticky Note Qb6 fimedia - j Comment - I
C Show Comment & Markup Toolbar

Ay = _7 &) ¢ sShow Comments List

Comment View 4 =

|g Bookmarks Comment & Markup Took e ‘.?ﬁticl_o; Note
- - 2
lu - ' Attach for Email Review... & Stamp Tool 1
Stamps »

<1/ Send for Shared Review...

] Application
El Attachments

Bl protocol Summ
El Detailed Protoc
E pediatric patier

—
Summarize Commenfs...

= Print with Comments Summary...
Migrate Comments...

Enable for Commenting and Analysis in Adobe Reader.

-{z] Highlight Text Tool
{1 Underline Text Tool
%] Cross Out Text Tool

Ctr+T
£ Attach a File as a Comment
- Record Audio Comment

Import Comments...
Export Comments to Word... =, Callout Tool
[| Export Comments to AutoCAD... [=] Text Box Tool
8 Assent Form 1 Export Comments to Data File... <2 Cloud Tool
Flyer 1
Y &% Track Reviews... AT TS
&l pcpal —_— [] Rectangle Toal
H Stadiometric Coordinator/Manager O Oval Tool
Principal Investj MD / Line Tool
Measurement Site Responsib MD . _ B
H Untitled Investigator ¢ Polygon Line Tool
© Polygon Tool
EI Untitled Signatures ) )
3] i ¢ .” Pendi Tool
ualityl £ Pendi Eraser Tool

Pl Name:

? Create ~ E@ Combine ~| & Add Sticky Note
Show Comment & Markup Toolbar

[J = | =749 : ShowComments List

Comment View

Ig Sl Comment & Markup Tools

-

5. Enter your comments in the sticky notes text box.

pdying or using in any significant way a drug or device or other technology th
tvelopment? NO” Elsticky Note  1/16/2012 6:51:28 PM=] led and inves
frware, or otherte  dgc5 Options = ent. Product |
guificant way i€ Ty e your note in this box then e not the fg
bt part of the stud ypey . tified in the
i drag the sticky note to where you
E] want it to be|

e Principal Inve [nvestigators
[ the study staff v reporting of
ppleteandsubme ____ ~~ #the form to
tor by fax 617-424-4199, or scan and email. For confidentiality reasons,
ir Disclosure Forms in Insight.

6. When done, drag the sticky note to where you want it in the document and click the
minimize icon to hide the note.
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dying or using in any significant way a drug or device or otfger téghnology th
velopment? NO' [Elsticky Note  1/16/2012 6:51:28 PM=l ed and inves

frware, or otherte  dgc5 Options Product /
guificant way inc Tyne your note in this box then  MHeRgt the fg

ot part of the stud: . ttified 1
P “drag the sticky note to where you

=) want it to be |

"
e Principal Inve [nvestigators
[ the study staff v reporting of
ppleteandsubme ____ ~~ #the form to
tor by fax 617-424-4199, or scan and email. For confidentiality reasons,
br Disclosure Forms in Insight.

Compiling Comments to Print or export
7. Click Comments menu and select *Show Comments List.” This will compile your comments
in a list that you can print or export to Word.

i Application.pdf - Adobe Acrobat Pro
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8. To print your comments, click the ‘Print Comments’ icon and select ‘Print Comments
Summary.’
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9. To export your comments to Word, click the *‘Options’ icon and select ‘Export your
Comments to Word.” Note: You may need to add tags to the document first. To do this click
the ‘Advanced’ menu and select ‘Accessibility’ then ‘Add Tags to Document’ menus.
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10. To create a pdf that lists all of your comments, click the ‘Print Comments’ icon and select
‘Create PDF of Comments Summary.’
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Moving Documents to an iPad Tablet Computer
1. Save the protocol submission documents to your computer
2. Open iTunes and connect your iPad to your computer.
3. Click on iPad or iPad 2 in the left navigation bar. Then click on the Apps tab (it’s the third
option).
Scroll past Sync Apps to File Sharing.
Select the app that can transfer documents between your iPad and your computer. In this
case, we chose GoodReader.
6. At the bottom right of the screen click Add. Browse your file library to select the
document you would like to synchronize.

o ks

7. Click Sync.
8. Disconnect your iPad, and open GoodReader.
9. In GoodReader, select the document you just synced to review and markup.
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